The Analytical Ledger
Emergency Quick-Scan Template
10-Minute Protocol for Articles & Data Sets
Too Long: Barely Skimmed The Article/Data Before Class Started
Type:  ☐ Article  ☐ Data Set
	Title/Name:
	

	Source:
	(Authors or provider)

	Emergency Read:
	(Date & Time)



⏰ Emergency Triage (2 min)
Read/scan these FIRST. Everything else is secondary.
The 3-Sentence Story
1. What problem is this addressing?
Article: Abstract | Data: README/description

2. What's the key finding/content?
Article: Conclusion | Data: What's actually in it (rows, columns)

3. Why should I care?
Article: Implications | Data: What can I do with this?

📖 Speed Analysis Strategy (5 min)
Structure Scan
Article: Section headers | Data: Column names, file structure



Key Elements
Most important finding/variable #1:

Most important finding/variable #2:

Most important finding/variable #3:

Visual/Sample Check
Article: Key figures/tables | Data: Head/tail of data, summary stats
Most revealing visual/sample:

What it shows:

💡 Class/Meeting Survival Notes (3 min)
One Smart Thing to Say
Article: A quote or statistic | Data: An interesting pattern you noticed

The Limitation/Question
What's missing? What's unclear? Shows critical thinking.

Connection Point
How this ties to other readings/projects/course themes

Your Take
Article: Critical thought | Data: What you'd want to analyze with it

🚩 Red Flag Check
Article:
  Methodology problems?  ☐ Yes  ☐ No
  Small sample?  ☐ Yes  ☐ No
  Industry-funded?  ☐ Yes  ☐ No
Data Set:
  Missing values/documentation?  ☐ Yes  ☐ No
  Outdated?  ☐ Yes  ☐ No
  Unclear data types?  ☐ Yes  ☐ No
📎 Quick Access
Where to find it again:
(URL, DOI, file path, API endpoint)

📅 Post-Class Action
☐ Do proper deep analysis later (use full template)
☐ Add to my research database/tracker
☐ Actually run analysis (for data) or cite properly (for articles)

—
Next time: Start earlier. You've got this.
analytical-ledger.netlify.app
